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APPLICATION FORM

PLEASE NOTE - WE DO NOT ACCEPT CV’s

Your application and interview should give us an accurate and authentic picture of your skills and experiences, and to determine whether you are a good fit for the role.  Before you submit your application, we will ask you to confirm the information you have provided has not been AI-generated.  We may reject applications where we believe that AI has been used inappropriately at any stage of the process.

1. Personal details

Please ensure your form is legible is you are completing it manually.

The information that you provide in your application is the only information we will use in deciding whether you will be called for interview.  
 
Post applied for                
 
First name and surname	
 
Address               	
 
Day time & evening telephone number

Email address

Do you hold a current driving licence with your present address stated?

2. Rehabilitation of offenders act 1974
Having a relevant conviction does not automatically bar you from employment.  Volunteer Cornwall will consider applicants on their merits and in relation to the post for which they are applying.  Please give details of any convictions (excluding spent convictions):
 
3. Present employment status
Give the names and addresses of two people we can contact for references, one of whom should be your current employer.  The referees must be able to comment on your knowledge, experience and your ability to do the job that you have applied for.
 
Referee 1 (current or most recent employer)		Referee 2 
Name								Name	 
Job title							Job title 
Organisation							Organisation	 
Tel. no.        							Tel. no.	 
Email address							Email address	

Notice period required?	

4.	Qualifications
(You may be required to provide proof of qualifications at interview)

	Qualifications (including GCSE & A levels)
Please include Year of examination/assessment & Results with grades

	 
 
 

	Membership of professional/technical associations and include membership number (please indicate whether membership follows final examination): 


Training
please list courses or other training which are relevant to this post
Leisure interests

	Training course
	Organising body
	Dates

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 








5.      Paid work history
        Please give a summary of your career to date starting with your most recent employment.
        Detailed information should be given in section 7.  Please use additional A4 sheet if necessary. 

	Name & address of employer
 

	Position held with an overview of the main duties.
 
 
 

 




Period from                                to 
 
Salary           
 
Reason for leaving 

	Name & address of employer
 

	 
Position held with an overview of the main duties.

 

 




Period from                                to 
 
Salary           
 
Reason for leaving

	Name & address of employer
 

	 
 Position held with an overview of the main duties.


 

 




Period from                                to 
 
Salary           
 
Reason for leaving

	Name & address of employer
 

	 Position held with an overview of the main duties.

 


 




Period from                                to 
 
Salary           
 
Reason for leaving




6.	Unpaid work history
Please give a summary of any voluntary/community/caring roles that you have undertaken.

	Name & address of organisation
 

	Position held with an overview of the main duties.










Period from                                to 
 
Reason for leaving  

	Name & address of organisation
 

	Position held with an overview of the main duties.










Period from                                to 
 
Reason for leaving  

	Name & address of organisation
 

	Position held with an overview of the main duties.










Period from                                to 
 
Reason for leaving  

	Name & address of organisation

	Position held with an overview of the main duties.











Period from                                to 
 
Reason for leaving  























SECTION 7
IMPORTANT - PLEASE READ THIS BEFORE STARTING THIS SECTION
Please complete this section using specific examples, write a short paragraph for each point showing how your skills and experience match the criteria.  To state you have the abilities is not satisfactory; you must tell us in what way.  Please do not provide one answer to cover several points.

The scoring throughout the short-listing process is only given on the information you provide in section 7; no assumptions will be made for the other information you have given in sections 1 to 6 of the application form.

Providing any misleading or false information to support your application will disqualify you from applying or if appointed will make you liable to dismissal without notice.


Person Specification Essential Skills

	Please write a paragraph explaining why you have applied for the post and how you think your values align with those of Volunteer Cornwall.

	




	

	Key Task 1 – Communication

	1.1
	To have strong presentation skills and the ability to communicate to a range of audiences on the climate agenda.

	
	

	1.2
	To have excellent negotiating skills and experience of inter-agency working.

	
	

	1.3
	To have a flexible and creative approach to problem solving.

	
	

	1.4
	To have proven ability to build and maintain effective delivery partnerships.

	
	

	1.5
	To be able to think strategically.

	
	

	1.6
	To have the ability to monitor and manage staff, as necessary.

	
	

	



	Key Task 2 – Information Technology


	2.1
	To have experience of IT within the work context.

	
	


	2.2
	To be competent in the use of Microsoft applications including spreadsheets or databases.

	
	

	
	






	Key Task 3 - Finance

	3.1
	To manage time and other resources effectively.

	
	

	3.2
	To have budget management and finance reporting experience.

	
	

	

	

	

	

	Key Task 4 – Administration and Organisation

	4.1
	To have programme management experience.

	
	

	4.2
	To have the ability to maintain accurate and timely records.

	
	

	4.3
	To have the ability to work with stakeholders and partner organisations to influence strategies, plans, policies, and processes.

	
	

	

	Key Task 5 – Quality Management


	5.1
	To have demonstrable knowledge and experience developing and embedding climate mitigation, adaptation and preparedness strategies, policies, and processes within organisations and across partnerships and wider systems.

	
	

	5.2
	To have demonstrable experience leading high quality climate communication & engagement campaigns within and across partnerships and wider systems.

	
	

	5.3
	To have an appropriate awareness of personal responsibilities under current legislation, particularly
Climate and Ecological Emergency, Health & Safety, Diversity, Safeguarding and Data Security &
Protection regulations.

	
	

	5.4
	Be willing to work flexibly as a member of a team.

	
	

	

	Key Task 6 – Data Security & Protection


	6.1
	To be able to set up and maintain large information systems.


	
	

	6.2
	To be able to analyse and interpret data quality standards.

	
	

	6.3
	To be able to monitor data quality standards.

	
	































 

 
Declaration
 
I confirm that the information provided in this application is an accurate and authentic representation of my skills and experience, and it has not been generated by AI.

(Electronically sign below or type your full name to agree to the declaration)

 


Signature							Date 
 


Where did you find out about this vacancy?




 
  
 
TO BE COMPLETED BY ALL APPLICANTS
 
You will be unable to undertake work with Volunteer Cornwall until we have completed a Disclosure Barring Service (DBS) check.  Please sign below to give your permission for this.
 
 
I give my permission for a DBS check to be carried out.
 
 

 
Signed 							Date 
 

If continuation sheets are used, please identify with the section number and your name.                   1
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